
How to sign up for Sign up for Training Session and Zoom 
Meeting

Under Library, select the course you would like to sign up for. You can search for content using 
keywords. Keyword searches will display courses containing this in the title and help filter your results.

Once you select the course wanted, the course details will open in a new page…

There is a two-step process in order to fully register for any training: 

STEP ONE: Here you will see multiples session dates and times if available. You will need to
select one of the dates or click on “Choose A Session” to sign up for a particular 
date and time. 

STEP TWO: You will also find the link to sign up for Zoom Meeting. *You will 
need to sign up for the Zoom Meeting to attend your session 

After clicking on the link, it will take you to the Zoom Meeting registration.



Fill out all fields and once done, click on “Register”. This will send you a Zoom Meeting link to your 

email. *Remember to keep this for when the meeting is scheduled.


